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SESAM Supported Working Meetings
Application Form
***Page limit: 10 pages, excluding title, using the formatting in this template***
· Names and institutional information of working meeting facilitators.
· Title of the working meeting

· Aims and Objectives
[Please describe the desired (learning) outcomes – not only the processes you want to use. Pay attention to the verbs you are using. “Participants discuss specified difficulties in debriefing” would be less appropriate than “Participants know specified difficulties in debriefing” or “Participants are able to handle specified difficulties in debriefing.”]

· Target group (including required expertise)
[Relevant prior knowledge, skills, and attitudes, professional background, speciality, number]

· Format (duration)
[Educational format: faculty helps the participants to learn a certain aspect or set of knowledge, skills, attitudes - e.g. methods, technical solutions, etc.

Investigational format: faculty and participants work toward answering a specific question, developing, enhancing or testing a specific concept.]

· Detailed description of the flow of the working meeting with emphasise of the (inter)active parts
[Please describe the objectives for each part and the connection to the overall aim. How are the different parts linked to each other?]

· Detailed timetable

[Please include starting times and ending times of the event and the duration of the different parts, please include breaks]

· Description of the expected results and impact of the working meeting
[How will the learning be relevant for participants? How will it be evaluated? How can the results of investigational meetings be of use for SESAM members and the simulation community?]
· Description of the evaluation concept

[Please describe the criteria you will use to evaluate the event as well as the methods you will use to do so.]

· Abstract (to be used also during the advertisement)
[Max 300 words; please include: Background, Aims and Objectives, Main contents, Methods Used, Expected results, Impact]

· Description of the qualifications or experience of the working meeting facilitators

[Describe what qualifies the workshop facilitators to run the working meeting]

· Description of the working meeting site
[Please describe how the site can be reached, what facilities are available that are relevant for the workshop conduction – what can be done and offered besides the working part?]
· Sign-up procedure and other administrative issues

[Please describe how you handle the sign-up for the SESAM supported workshop. How can participants pay for their participation? What kind of certificate will they get after the course?]

· Detailed budget

[Please indicate all costs that are involved in running the SESAM supported working – please use estimations, where no data is available]

· Advertisement strategy if applicable
[Please describe how you attend to spread the news about the working meeting]
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